
1. Login to the school Amazon account. If you need a login, please contact Erin Canning.

2. Select your items and place them in your cart.

3. When finished, click "Proceed to Checkout”

4. Place YOUR NAME in the box on part 3. This helps tremendously when the items are delivered.

5. Click “Use this address”

6. For Payment Method, select "Pay By Invoice", then click Use this payment method.



7. Shipping is not always free (sometimes it is). Select your shipping method.

8. Click Submit Order for Approval.

The business office will approve your order or contact you if there are any issues.


